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IN D EPEN D EN T A C CO U N TA N TS' R EPO R T 
O N 

A PPLY IN G A G R EED-U PO N PR O CED U R ES 

M r. Edw in Lom bard, Clerk 
O ffice of the Clerk of Court 
Parish of O rleans, Crim inal D istrict Court 

A t your request, w c have perfonned the procedures included in the Louisiana Governm ental 
A udit G uide as enum erated below , w hich w ere agreed to by the m anagem ent of the O ffice 
of the Clerk of Court; Parish of Orleans, Crim inal D istrict Court and the Legislative Auditor, 
State & Louisiana, solely to assist the users in evaluating m anagcm ent's assertion about the 
O ffi ce of the Clerk of Court, Parish of Orleans, Crim inal D istrict Court's compliance w ith 
certain law s and regulations during the year ended D ecem ber 31, 1998 that are included in 

the accompanying Louisiana Attestation Questionnaire. This agreed-upon procedures 
engagem ent w as perform ed in accordance w ith standards established by the A m erican 
Instilute of Certified Public A ccountants. The suffi ciency of these procedures is solely the 
responsibility of the specified users of the report. Consequently, w e m ake no representation 
regarding the sufficiency of the procedures described below either for the purpose for w hich 
this report has been requested or for any other purpose. 

PUBLIC BID LAW  

Select all expenditures m ade during the year for m aterial and supplies exceeding 
$15,000, or public works exceeding $100,000, and determ ine whether such purchases 
were made in accordance with LSA-RS 38:2211-2251 (the public bid law). 

There w ere no expenditu res m ade during the year for m aterials and supplies 
exceeding $15,000 and no expenditures were made for public works exceeding 
$100,000. 

650 S, PIERCE ST./SUITE 203, NEW  ORLEANS, LA 70119 (504) 462-8733 FAX (504) 486-8296 
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IN D EPEN D EN T A CC O U N TA N TS'R EPO R T 
O N  

APPLYIN G A G R EED-UPO N PR O CEDURES 
C O N TIN U ED 

C O D E O F ETH IC S FO R PU BLIC O FFIC IA LS 
AND 

PU BLIC EM PLO Y EES 

O btain from  m anagem ent a list of the im m ediate fam ily m em bers of each board 

member as defined by LSA-RS 42:1101-1124 (the code of ethics), and a list of 
outside business interests of all board m em bers and employees, as w ell as their 
im m ediate fam ilies. 

M anagem ent provided us w ith a list of the im m ediate fam ily m embers of the Clerk 
of Crim inal D istrict Court and a list of the outside business interests of the Clerk of 
Court and em ployees of the O ffice of the Clerk of Court, as w ell as their im m ediate 
fam ilies. 

Obtain from m anagem ent a listing of all employees paid during the period under 
exam ination. 

M anagem ent provided us w ith a listing of all em ployees paid during the period under 
exam ination. 

D eterm ine whether any of those em ployees included in the listing obtained from 

management in agreed-upon procedure (3) were also included on the listing obtained 
from management in agree&upon procedure (2) as immediate family members. 

N one of the em ployees included on the list of em ployees, w hich w as provided by 

management in agreed upon procedures number three (3) appeared oll the list 
provided by management in agreed upon procedure number two (2). 

BU D G ET IN G 

O btained a copy of the legally adopted budget and all am endm ents 

M anagem ent provided us w ith a copy of the original budget, There w ere no 
am endm ents to the budget during the year. 
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IND EPENDEN T A C CO U NTA NTS'REPO R T 
O N 

A PPLY IN G A G REED-U PO N PR O CED URES 
C O N TIN U ED 

BUD G ETIN G , CO NTINU ED 

6. Trace the budget adoption and am endm ents to the m inute book 

7 

W e verified the adoption of the Offi ce of the Clerk of Court's budget by the City 
Council of the City of N ew Orleans. The budget of the O ffi ce of Clerk of Court is 
included in the overall budget of the City of N ew Orleans. 

Com pare the appropriation and expenditures of the final budget to actual revenues and 
expenditures paid by the City of N ew Orleans for the Clerk of Court to determ ine if 
actual revenues failed to m eet budgeted revenues by 5%  or m ore or if actual 
expenditures exceeded budgeted am ounts by 5%  or m ore. 

W e com pared tbe appropriation and expenditures of the final budget to the actual 
appropriation and expenditures. The actual appropriation and expenditures for the 

year did not exceed budgeted amounts by five percent (5%) or more. The Office of 
Clerk of Court receives an appropriation from the City of N ew Orleans for operating 
costs. 

A C C O U N T IN G  A N D R EPO R T IN G  

Randomly select six (6) disbursements made during the period under examination 
and: 

A . Trace paym ents to supporting docum entation as to proper 
am ount and payee; 

B . D eterm ine if paym ents w ere properly coded to the correct fund 
and general ledger account; and 

C. D eterm ine w hether paym ents received approval from  proper 
authorities. 
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IN D E PE N D EN T A C C O U N TA N T S' R EPO R T 

O N  
A PPLY IN G A G R EED -U PO N PR O CED U R ES 

C O N T IN U ED 

A C C O UN TIN G A N D R EPO R TIN G C O N TIN U ED 

W e examined supporting documentation for each of the selected six (6) disbursements 
and found that: 

o The paym ents w ere for the proper am ount and m ade to the correct payee 

The paym ents w ere properly coded to the correct fund and general ledger 

account; and 

o The paym ents received approval from the proper authorities 

M EETIN G S 

Exam ine evidence indicating that agendas for m eetings recorded in the m inute book 

were posted or advertised as required by LSA-RS 42:1 through 42:12 (the open 
meetings law). 

The Office of the Clerk of Court did not hold an), m eetings that required the related 
agendas to be posted or advertised as stipulated by LSA -R S 42:1 through 42:12. 

D EBT 

Exam ine bank deposits for the period under exam ination and determ ine whether any 
such deposits appear to be proceeds of bank loans, bonds, or like indebtedness. 

W e inspected copies of all bank deposit slips and related supporting docum entation 
for the period under exam ination and noted no deposits w hich appeared to be 
proceeds of bank loans, bonds or like indebtedness. 



IN D E PEN D E N T A C C O U N TA N T S'R EPO R T 
O N 

A PPLYING A G REED-U PO N PR O CEDU R ES 
C O N TIN U ED 

A D VA N C ES A ND BO N U SES 

Exam ine payroll records and m inutes for the year to determ ine w hether any paym ents 
have been m ade to em ployees which m ay constitute bonuses, advances, or gifts. 

A reading of correspondence from m anagem ent indicated no approvals w ere granted 
for the types of paym ents noted. W e also inspected payroll and cash disbursem ent 
records for the year and noted no instances w hich w ould indicate paym ents to 
em ployees w hich w ould constitute bonuses, advances, or gifts. 

O ur prior year report, dated A pril 24, 1998, did not include any com m ents or unresolved 
m atters. 

W e werc not engaged to, and did not, perform an examination, the objective of which would 
be the expression of an opinion on m anagem ent's assertions. A ccordingly, w e do not express 
such an opinion. H ad w e perform ed additional procedures, other m atters m ight have com e 
to our attention that w ould have been reported to you. 

"Ellis report is intended so/ely for the information and use of m anagem ent of the O ffice of the 
Clerk of Court Parish of Orleans, Crim inal D istrict Court and the Legislative A uditor, State 
of Louisiana, and is not intended to be used and should not be used by those w ho have not 

agreed to the procedures and taken responsibility for the sufficiency of the procedures for 
their purposes. 

BR U N O  &  T ER V A L O N 
CERTIFIED PUBLIC A CCO UN TA NTS 

June 28, 2999 

B ru n o c~R~,r 

&  Tervalon 



LOUISIANA ATTESTATION QUESTIONNAIRE 
(For Attestatioq Engagements of Government) 

June 28 ~ 1999 (Date Transmitted) 

Bruno & Tervalon , Certified Public Accountants 

(Auditors) 
12131198 I

n connection wi th your co m pilation of our finandal statem ents as of and for the year then ended 
and as required by Louisiana Revised Statute 24:513 and the Louisiana Govern m ental Audit Guide

, w e 
m ake the following representations to you. W e accept full responsibility for our co m pliance with the 
followi ng laws and regulation and the intern al co ntrols over co m pliance with such laws  and regulations

. 

W e have evaluated our com pliance with the following laws  and regulations prior to m aking these 
representations. 

These representations are based on the inform ation available to us as of June 28 , 1999 

Public Bid Law 

It is true that we have co m plied wi th the public bid taw, LSA-RS Title 38:2212, and, where applicable, the 
regulations of the Division of Adm inistration, State Purchasing Office.. 

Yes[x] No[ ] 

Code of Ethics for Public Officials and Public Em ployees 

It is tru e that no em ployees or offi cials have accepted anything of value, whether in the form  of a service 
loan, or prom ise, from anyone that would constitute a violation of LSA-RS 42:1101-1124. 

Yes[x] No[ ] 

It is true that no m em ber of the im m ediate fam ily or any m em ber of the govern ing authority, or the chief 
executive of the govern mental entity, has been employed by the govern m ental entity after Apdl 1, 1980 
under circumstance s that would co nstitute a violation of LSA-RS 42:1119. 

Yes[x] No[ ] 

Budgeting 

W e have co mplied with the state budgeting requirements of the Local Government Budget Act (LSA-RS 
39:1301-14) or the budget requirements or" LSA-RS 39:34. 

Yes[x] No[ ] 



Accounting and Reporting 

All non-exem pt govern m ental records are available as a public record and have been re tained for at least 
three years, as required by LSA-RS 44:1,44:7, 44:31, and 44:36. 

" 

Yes [x] No [ ] 

W e have filed our annual financial statem ents in accordance with LSA-RS 24:514, 33:463, and/or 39:92 
as applicable. 

Yes[ :~ No[ ] 

W e have had our financial st atements audited or compiled in accord ance  with LSA-RS 24:513. 
Yes [ x] No { ] 

M eetings 

W e have com plied with the provisions of the Open Meetings Law, provided in RS 42:1 through 42:12 
(Not Applicable) Yes[ ] Nor ] 

Debt 

It is true we have not incurred any indebtedness, other than credit for 90 days or less  to m ake purchases in 
the ord inary co urse of administration, nor have we entered into any lease-purch ase agreements, w~ out 
the approval of the State Bond Com mission, as provided by Article VII, Section 8 of the 1974 Louisiana 
Const itution, Article Vl, Section 33 of the 1974 Louisiana Constitut ion, and LSA-RS 39:1410.60-1410.65. 

Yes[x] Nor ] 

Advances and Bonuses 

It is true we have not advanced wages or salades to em ployees or" paid bonuses in violation of Article Vl 
Section 14 of the 1974 Louisiana Constitution, LSA-RS 14:138, and AG opinion 79--729. 

Yes[x] I~o[ ] 

W e have disclosed to you all known nonco mpliance  of the foregoing laws and regulations, as well as any 
contradictions to the foregoing representations. W e have made available to you docum entation relating to 
the foregoing laws and regulations. 

W e have provided you with any co mmunications from regulatory agencies or other sources co ncerning any 
possible nonco m pliance with the foregoing laws  and regulations, including any com m unications received 
betw een the end of the period under exam ination and the issuance of this report. W e acknowledge our 
responsibility to disclose to you any known noncompliance  which may occur subsequent to the iss uance of 
your report. 

Secretary 

asurer 

Date 

Date 

Date of Court 



 

8 o 

~  ~ ~ -~  
~  ~ ~ -~  

~ .~ 
~~  

~ss~ --'5 

~ ~  

~-~ ~  ~ 
c ~  
.- c g~ s ~ 

!~ ~.i~ 



 

I 

~ E 
8~ 

~b 

0 ~ ~  ~ ,~ 

~ = ~ = .o --~ 

"~ ~ ~ =.~ 
o ~ o ~ 

~20~ e 

~. ~ '~ 

I 



B ru n o  CERTIFIED PUBLIC ACCOUNTANTS 

Tervalo n 

Re~e3se 

FIN AN CIA L STA TEM EN TS 

FO R 3"liE TW ELV E M O N TH S EN D ED D EC EM BER 31, 1998 

(UNAUDITED COM PILATION) 



TA BLE O F C O N TEN TS 

IN D EPEN D EN T A U D ITO R S' REPO RT 

COM BIN ED BA LAN CE SH EET FOR THE YEA R 
EN D ED D ECEM BER 31,1998 

CO M BIN ED STA TEM EN T O F RE V EN U ES, EXPEN D ITU RE S 
A N D CH AN G ES IN  FUN D BALAN CES FOR TH E Y EA R 
EN DED D ECEM BER 31, 1998 

PA G E 
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~ 11,]~ 0  C~ R~f/F~ED PUBL/C ACCOUNIAN[S 

The O ffice of the Clerk of the 
C rim inal D istrict C ourt-O rleans Parish 

2700 Tutane A venue 
N ew O rleans, LA 

W e have compiled the accompanying balance sheet of The O ffice of the Clerk of the 
C rim inal D istrict Co urt-O rleans Parish as of D ecem ber 31, 1998 and the related statem ent 
of revenues, expenditures, and changes in fund balances for the tw elve m onths then ended 
in accordance w ith the Statem ents on Standards for A ccounting an d Review Secvices issued 

by the A m erican Institute of Certified Public A ccountants. 

A compilation is lim ited to presenting in the form of general purpose financial statem ents 
inform ation that is the representation of m anagem ent. W e have not audited or review ed the 
accom panying general purpose finan cial statem ents and accordingly, do not express an 

opinion or any other form  of assurance on them . 

M anagem ent has elected to om it substantially all of the disclosures required by generally 
accepted accounting principles. If the omitted disclosures were included in the general 
purpose financial statem ents, they m ight influence the user's conclusions about the 
organization's financial position and results of operations. A ccordingly, these general 
purpose financial statem ents are not designed for those who arc not inform ed about such 

m atters. 

The accompanying general purpose financial statements have been prepared solely from the 
cash accounts m aintained by T he O ffice of the C lerk of the C rim inal D istrict C ourt- 
O rleans Parish, and do not include any transactions which are processed by the City of N ew 

O rleans. 

BRU N O &  TER V A LO N 
C ERTIFIED PU BLIC A CC O U N TA N TS 

June 28, 1999 

G50 S. PIERCE ST./SUITE 203, NEW  ORLEANS, LA 70110 (504) 482-8733 FAY. (504} 415~5-~,29eo 



 

TH E O FFICE O F TH E CLERK  O F TH E 
CRIM INA L DISTRICT CO URT-O RLEANS PA RISH 

COM BIN ED BALAN CE SH EET 
A S OF DECEM BER 31, 1998 

Cash and cash equivalents 
A ccounts receivaN e 
D ue from other funds 
D ue from  governm ental agencies 
General fixed assets 

Total assets 

A SSETS. 

GEN ERA L 
FUN D 

$379,184 
10,740 
5,021 
5,000 

-0- 

G EN ERA L TOTA L 

FIXED (M EM ORANDUM 
ASSETS ONLY) 

$ -0- 
-0- 
-0- 
-0- 

25,66_9 

$379,184 
10,740 
5,021 
5,000 
25,669 

LIABILITIES AN D FUN D BALAN CE 

Liabilities 
D ue to other funds 
D ue to the City of N ew Orleans 
A ccounts payable 
Bonds payable 

Total liabilities 

Fund Balances 
Fund balances 

Total fund balances 

Total liabilities and 
fund balances 

$ 5,021 
20,934 

3!3 
355,180 

381,448 

18,497 

18,497 

$ -0- 
-0- 
-0- 
-0- 

-0- 

25,669 

25,669 

$ 5,021 
20,934 

313 
355,180 

381,448 

44,166 

44,166 

$25,669 $425,614 

See Independent Accountants' Com pilation Report. 



 

TH E O FFICE O F TH E CLERK  O F TH E 
CR IM INA L D ISTRICT CO U RT-O R LEA N S PA R ISH 

CO M BIN ED STATEM E NT O F REV EN UES, EX PEN DITURES 
AN D CHA N GES IN  FUN D BALAN CES 

FOR THE YEAR EN DED DECEM BER 31, 1998 

.R evenues 
Service fees 
Court allocation-fines and cost 
State reim bursem ent-election expenses 
Interest incom e 
Grant revenue 

Total revenues 

Expenses 
A llow ances 
A dvertising 
Bank charges 
Com puter equipm ent 
Com puter repairs and supplies 
Convention and travel expenses 
Custodian fee - voter m achine 
D ues and subscriptions 
Educational books and pam phlet 
Equipm ent 
Insurance 
Janitorial and cleaning supplies 
M otor vehicle - repair and services 
M otor vehicle - tolls 
O ffice m eals and entertainm ent 
O fficial business 

See Independent A ccountants' Com pilation Report. 

$113,407 
23,011 
27,621 
7,029 
31,542 

202,610 

1,000 
1,955 
624 

10,063 
322 

5,744 
2,200 
3,410 
751 

1,091 
3,813 
636 
575 
315 

2,702 
22,207 



 

TH E O FFIC E O F TH E C LERK  O F TH E 
C R IM INA L D ISTR ICT C O URT-O R LEAN S PAR ISH  

COM BIN ED STA TEM EN T O F REV EN U ES, EX PEN D ITU RES 
A N D CHA N GES IN  FUN D BA LAN CES, CON TIN U ED 

FOR THE YEAR EN D ED DECEM BER 31, 1998 

Expenses, Continued 
O ffi ce furniture and fixtures 
O ffi ce supplies 
Pager service 
Postage and freight express 
Printing and binding 
Professional serv ices 
Building rent 
Election facilities rent 
Election equipm ent and vehicle rent 
O ffi ce equipm ent rent 
Repairs an d m aintenan ce 
Supplies and m aterials 
Telephone - m obile serv ice 
O ther 

Total expenditures 

Excess revenues over expenditures 

Beginning fund balan ces 

Ending fund balances 

See Independent A ccountants' Com pilation Report. 

$ 2,833 
37,642 

557 
13,135 
27,942 

2,748 
5,500 
8,553 
4,679 
2,284 
12,686 
3,307 
5,361 
3,500 

188,135 

14,475 

4,022 

$ 18,497 


